Guidelines for Applicants

for Membership to ACA Australia


Benefits of Membership

ACA Australia offers a range of services and benefits of membership in categories of Accredited, Associate, Affiliate and Affiliate Organisation by offering:

· recognition of access consultants as Accredited Members based on information provided by applicants

· career development for Associate members to Accredited membership
· Affiliate and Affiliate Organisation members who support the tenants of the Association receive similar benefits
· listing of Accredited access consultants with details of members credentials and practice and other members on website directories for national and global identification
· maintained Website used as a marketing tool for the public to find an access consultant in their area.
· the promotion, recognition and use of accredited access consultants
· current information on standards, codes, research, seminars etc.

· listing on the ACAA Eforum, a moderated discussion group for exchange of technical opinion on topics of professional interest.
· opportunities for networking with members and other professionals in the field of access.

Admission to membership requires an undertaking to abide by the Articles of the Association. 

THE APPLICATION

Membership Categories

Membership may be sought in one of the following categories: Accredited Member, Associate Member, Affiliate Member, or Affiliate Organisation.

Accredited Member:

An Accredited member is a person who supports the Objects of the Association, including ongoing participation in continuing professional development (CPD) who is engaged full time or part time in access consulting, and has the experience and qualifications required by ACAA. Accreditation by ACAA does not guarantee that the member is competent in access consulting. Accreditation with ACAA is available in one or more of the following categories of practice: Advisory Services, Auditing Services and Design Services. 

Applicants seeking Accredited Membership must provide documentary evidence of their qualifications and experience. Applicants for Accredited Membership must complete Membership Application Forms 1 and 2.

Associate Member:

An Associate Member is a person who supports the Objects of the Association and who is engaged full time or part time in access consulting, but who is not seeking accreditation, or has yet to demonstrate the experience and qualifications required by ACA Australia for accreditation.  Applicants seeking Associate Membership must demonstrate that they are engaged in access consulting, and when applying to upgrade to Accredited membership must demonstrate that they have gained suitable experience in one or more of the practice categories and has participated in continuing professional development (CPD).

Students of Approved Courses or who are being mentored by an accredited member, who have an interest in access and who support the Objects of the Association may apply for Associate Membership of the Association.
Applicants for Associate Membership must complete Membership Application Forms 1 and 2.
Affiliate Member:

A person with an interest in access and who supports the Objects of the Association, but who is not engaged in access consulting, or who is not seeking membership as an Accredited Member or Associate Member, may apply for membership of the Association as an Affiliate Member. 
There shall be no career path by which Affiliate Members may automatically upgrade to Associate or Accredited Membership. Affiliate Members wishing to upgrade must re-apply for membership as an Associate Member and must demonstrate that they are engaged in access consulting, and have gained suitable experience and qualifications in one or more of the practice categories.
Affiliate Organisation:

Membership shall be offered as an Affiliate Organisation, to an Organisation which is a company, firm, organisation, or other group interested in access, and which supports the Objects of the Association.

Proposers and Seconders
All applications need to be proposed and seconded by financial Accredited Members of the Association.

Applicants for Accredited Membership must be aware of the need to have their Application suitably Proposed and Seconded by financial, Accredited Members of ACAA. Applicants should be aware of the obligations of Proposers and Seconders as set out in the Guidelines for Proposers and Seconders. Details of the Guidelines for Proposers and Seconders can be obtained from the ACAA web site.

Applicants applying for Associate, Affiliate and Affiliate Organisation Membership of the Association may apply to the Management Committee to have a Proposer and a Seconder appointed. Applicants for associate membership claiming experience are expected to know accredited members who could act as Proposer and Seconder.

Students applying for membership of the Association may apply to the Management Committee to have a Proposer and a Seconder appointed by contacting the Secretary. Students would be granted Associate Membership.
Applicants for Associate or Affiliate Membership working in rural and remote areas may apply to the Management Committee to have a Proposer and a Seconder appointed by contacting the Secretary. Rural and remote areas are defined for the purposes of these Guidelines as being located more than 200 km from the GPO of a capital city.

DETAILED INFORMATION REQUIRED

It is essential that Applicants provide sufficient information for the Membership Committee to determine eligibility for the category of membership being sought. Where there is insufficient space on the Application Form, applicants should add additional pages.

Supporting Documentation:

Applicants for Membership as Accredited Members or Associate Members must provide full documentation of the applicant’s Curriculum Vitae detailing qualifications and experience.  The Application Form does not provide sufficient space for an applicant required to complete Form 2 to provide full disclosure of their qualifications and experience. Therefore additional pages should be attached to substantiate their competencies. Applications carrying insufficient information will not be considered by the Membership Committee.

Referees:

Applicants should choose referees who can substantiate their experience, and vouch for their proficiency as an access consultant. The Membership Committee will always contact referees to establish an Applicant’s qualifications and experience.

Re-accreditation:

Initial Accreditation shall be valid for one year. Re-accreditation will be possible with the annual renewal of membership and will be dependent on the member demonstrating participation in the ACAA Continuing Professional Development Program to the extent required by the CPD Log. This participation shall be recorded in the CPD Activity Return and verified by the submission of copies of Meeting Minutes, Seminar Agendas, Seminar Registration Forms, Receipts (Tax Invoices), etc. for all activities claimed. 

All Accredited Members seeking re-accreditation, and all Associate Members wishing to apply for an upgrade to accredited status must participate in the ACAA Continuing Professional Development Program. All applicants for membership are notified that the Articles of Association may be amended to require annual submissions of a satisfactory CPD Return as a prerequisite of accredited membership renewal. This shall remain in effect until the matter is resolved at a General Meeting of the Association. Details of this Program can be obtained from the ACAA web site.

ACCREDITATION

Applicants for accredited membership should indicate in which category or categories they are seeking accreditation: Advisory Services; Auditing Services; Design Services.

ADVANCE \u2Advisory Services:
Advisory Services include the provision of information, research, training, policy development, and Code and regulatory review. 

ADVANCE \u2Auditing Services:
These include appraisal of plans and design drawings, and buildings, landscapes and the like for accessibility. 

Where Members provide advisory services which form a major adjunct to auditing services, they should seek accreditation in Advisory Services and Auditing Services.

ADVANCE \u2Design Services:
These include Design Brief development, design detailing, design reviews, and complete design and documentation that produce accessibility. The services may relate to whole or substantial parts of buildings, landscapes and the like and also to specific elements (e.g. ramps, kitchens, communication systems, navigation aids etc.). 

Where consultants provide advisory and/or auditing services in addition to design services, they should apply for accreditation in multiple categories.

APPLICATION FOR ACCREDITED MEMBERSHIP
Members may apply for accreditation on the basis of experience only, or formal qualifications plus experience.

Experience Only:
Applicants must demonstrate that they have practiced as access consultants, or have gained suitable experience, in one or more of the three practice categories for which they are seeking accreditation, for a period of at least six (6) years continuously (but not necessarily full-time).

Formal Qualifications plus Experience:
Advisory & Auditing Services: For applicants seeking accreditation in advisory and auditing services, demonstration of only three (3) years continuous practice or experience (not necessarily full time) is acceptable if a formal qualification has also been obtained in an approved course that includes major study in accessibility and disability. Details of formal qualifications must be submitted.

Design Services: For applicants seeking accreditation in design services, a relevant formal design qualification and statutory registration applicable to their field of design must have been obtained. As well as a relevant formal design qualification, a period of continuous access practice or experience (but not necessarily full-time) is necessary. The required period of experience or practice in disability access is three (3) years. 
MEMBERSHIP UPGRADE

Members wishing to upgrade from one category of membership to another will need to complete a new Membership Application Form, and submit this, together with substantiating documentary evidence and Application Fee $41.25 made payable, to the Association. The balance between members’ fully paid Membership subscription and the new category membership fee will be invoiced upon approval.
VOTING RIGHTS

Voting rights are only available to Accredited Members.

FEES

Application Fee must be accompanied by a fully completed Application Form. The Application Fee is not refundable and not pro-rata proportional to the time of year submitted. 
Membership Fee must be accompanied by a fully completed Application Form.  You will be invoiced for the appropriate amount to the Applicant when notified of the success or otherwise of their application. Membership Fees are due on the 1 July each year. For Members joining in the first half of any Calendar year (i.e. between 1 January and 30 June) the first year’s Membership Fees will be half of the annual fee indicated under Membership Fees Schedule below. Only financial members maintain their benefits.

Commonwealth Pensioner / Concession Card Holders can apply for a discount for Affiliate Membership only. A copy of the Benefit Card must be attached to the Application.

Membership Fee Schedule: (payable upon application):
	
Accredited Member
$165.00


Associate Member
$82.50
	
Affiliate Member
$82.50


Affiliate Organisation
$165.00

	Includes GST


Method of Payment:

By cheque or Money Order made payable to: ACA Australia.

By Direct Debit: to A/C Name – Association of Consultants in Access Australia. 

BSB No: 062905, A/C No: 10084353.  Notifications of funds transfer date and details MUST be forwarded to:
HOW TO CONTACT: ASSOCIATION OF CONSULTANTS IN ACCESS, AUSTRALIA Inc.
ABN: 45 978 370 019

Office Address:
326 Autumn Street, HERNE HILL, VIC., 3218
Ph: 03) 5221 2820; Fax: 03) 5221 2820; Email: ACAA.Secretary1@bigpond.com
Internet Address: http://www.access.asn.au







� 	Currently there is no legislative facility for recognition of access consultants by State and Territory building authorities. The Association is currently developing a nationally recognised accreditation scheme for Access Consultants. Until this scheme is in place, the Association (and authorities) must rely on information provided by applicants with respect to their qualifications, competencies and experience.
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